
8 NORTHERN TRUST POSITIONS AVAILABLE FOR FELLOWSHIP PROGRAM 

 

1. Associate Accountant- Fund Accounting 
 
For more than a century, Northern Trust has worked hard building our legacy of outstanding 
service, expertise and integrity. From a Chicago-based bank founded in 1889, we now have 
more than 20 international locations and 16,500 employees globally. We serve the world’s most-
sophisticated clients – from sovereign wealth funds and the wealthiest individuals and families, 
to the most-successful hedge funds and corporate brands. 
 
We burnished our reputation as a global leader delivering innovative investment management, 
asset and fund administration, fiduciary and banking solutions enabled by sophisticated, leading 
technology. And through it all, we continually laid a solid, forward-looking foundation on which 
future generations can continue growing and achieving greater. 
 
As of September 30, 2017, Northern Trust Corporation had: 
 

• $131 billion in banking assets 
• $7.8 trillion in assets under custody 
• $9.7 trillion in assets under custody/administration 
• $1.1 trillion in assets under management 

 
Northern Trust Fund Accounting provides valuation accounting and administration services to 
investment manager clients. The Fund Accounting department delivers net asset values and 
income details for various investment products. They also support fund administration and 
regulatory reporting services. Utilizing fund administration’s global operating platform ensures 
that client reporting is driven from a single transaction source and enables delivery of a full suite 
of online tools including daily performance and compliance monitoring already available to 
sophisticated institutional investors.  
 
Major duties include: 
 

• Calculate and deliver net asset values for various commingled fund products, including 
registered mutual funds, private equity, partnerships, hedge funds, fund of funds, and 
collective trusts. 

• Provides performance data for individual manager portfolio through the processing and 
reconciliation of accounting on the appropriate system. 

• Daily reviews diversified transactions, performing maintenance on assigned accounts 
according to procedures, including checking and correcting discrepancies, verifying 
outside funds, and reviewing transactions 

• Audits investment reports, cash statements, and supplemental reporting to verify that 
data is correctly posted and transactions properly classified. Writes inquiries to resolve 
audit discrepancies 

• Verifies report schedules, ensuring that reports sent to clients are accurate and mailed 
within scheduled timeframes. 

• Run daily valuation audits and Deliver valuation reports to clients 
• Investigate and resolve cash/position exceptions and tolerance breaches  



• Understand and reconcile asset life cycle events between the accounting system and 
custodians 

• Apply accounting and finance principals to numerous asset types.  
• Demonstrate ability to work well in a team environment. 
• First point of reference for day-to-day queries. 

 
Knowledge/Skills  
 
Candidates should be analytically and technically sound with knowledge of financial markets 
and some knowledge of investment management operations.  

• Knowledge of accounting and securities processing procedures, usually acquired 
through accounting/finance coursework or prior related experience, is required to review 
and audit reports.  

• Analytical skills are required to research and resolve inquiries/data.  
• Organizational skills are required to provide client reports within scheduled timeframes.  
• Strong communication skills are required to facilitate the flow of information back and 

forth between clients, underlying investors, internal partners, and interested 3rd parties 
• Industry Knowledge is preferred 
• Pro-active approach to accuracy and attention to detail 
• Ability to work well under pressure and with tight deadlines 
• Proficient user of Excel  
• Knowledgeable with investment strategies and/or securities.  
• Must understand accounting and financial principals for numerous asset classes  

 
Experience  
 

• Bachelor’s degree in Finance, Accounting, or other relevant areas of study preferred. 
• 3.0 GPA or higher  

Internship of 1 year of previous work experience preferred. 
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2. Analyst- Institutional Fund Accounting 

For more than a century, Northern Trust has worked hard building our legacy of outstanding 
service, expertise and integrity. From a Chicago-based bank founded in 1889, we now have 
more than 20 international locations and 16,500 employees globally. We serve the world’s most-
sophisticated clients – from sovereign wealth funds and the wealthiest individuals and families, 
to the most-successful hedge funds and corporate brands. 
 
We burnished our reputation as a global leader delivering innovative investment management, 
asset and fund administration, fiduciary and banking solutions enabled by sophisticated, leading 
technology. And through it all, we continually laid a solid, forward-looking foundation on which 
future generations can continue growing and achieving greater. 
 
As of September 30, 2017, Northern Trust Corporation had: 
 

• $131 billion in banking assets 
• $7.8 trillion in assets under custody 
• $9.7 trillion in assets under custody/administration 



• $1.1 trillion in assets under management 
 
 
The key responsibilities of the role include: 
  
The Unitized Valuation and Reporting Services (UVRS) division determines Net Asset Values 
(NAV) for Defined Contribution plans such as 401(k) plans, profit sharing plans and public funds 
on a daily basis. Most of the group’s clients are large corporate relationships with portfolios 
containing equities, mutual funds, derivatives and fixed income securities. In addition to 
analyzing and auditing participant investment options, UVRS produces monthly and annual 
portfolio statements as well as 5500 reporting to clients and the Department of Labor. 
  
The analyst position entails evaluating, analyzing and reconciling mutual funds and separately 
managed funds to determine the Net Asset Value (NAV) on a daily basis and for the production 
of client month-end reports.  The analyst will assess the impact of investment manager trading 
activity on the investment portfolio returns and option market values and will also audit income 
postings, accruals, and corporate actions all within scheduled time frames. The analyst will be 
responsible for performing exception resolutions of cash, holdings reports and price variances 
and also any activity in the investment accounts. 
          

• Determine Net Asset Value (NAV) for defined contribution plans on a daily basis. 
• Evaluate and reconcile funds including mutual, benchmark, commingled, and collective 

for production of client month-end reports for daily valuation. 
• Analyze the impact of transactions, income positions, accruals, and corporate actions on 

the portfolio investment options. 
• Audit and resolve exceptions on assigned accounts according to procedures and within 

scheduled time frames. 
• Assist in the timely preparation of reports and financial statements in accordance with 

generally accepted accounting principles and performance standards. 
• Record and respond to partner and client inquiries resolving exceptions related to 

accounts. 
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• Value funds on a daily, weekly, or monthly basis. 
• Provide client portfolio and 5500 reporting. 

  
The successful candidate will benefit from having:  
  
 

• Bachelor’s degree in Business preferred or relevant work experience in Fund Accounting 
or Mutual Fund Accounting. 

• Strong Excel skills and usage of a Macro/Access is a plus. 
• Basic knowledge of accounting, finance and securities, usually obtained through 

business related coursework and/or prior related experience.  
• Analytical skills and organizational skills are required to research and resolve inquiries 

within scheduled time frames to meet client deadlines.  
• Attention to detail and multi-tasking skills are required to value the funds in a timely and 

accurate manner.  
• Ability to absorb information quickly, work in a fast paced environment and meet 

deadlines while maintaining accuracy is critical. 
 



 
 

3. Analyst- Alternative Investments 
 
For more than a century, Northern Trust has worked hard building our legacy of outstanding 
service, expertise and integrity. From a Chicago-based bank founded in 1889, we now have 
more than 20 international locations and 16,500 employees globally. We serve the world’s most-
sophisticated clients – from sovereign wealth funds and the wealthiest individuals and families, 
to the most-successful hedge funds and corporate brands. 
 
We burnished our reputation as a global leader delivering innovative investment management, 
asset and fund administration, fiduciary and banking solutions enabled by sophisticated, leading 
technology. And through it all, we continually laid a solid, forward-looking foundation on which 
future generations can continue growing and achieving greater. 
 
As of September 30, 2017, Northern Trust Corporation had: 
 

• $131 billion in banking assets 
• $7.8 trillion in assets under custody 
• $9.7 trillion in assets under custody/administration 
• $1.1 trillion in assets under management 

 
 
The key responsibilities of the role include:  
 
Based at our new operations center in Tempe, Arizona, this role falls under direct supervision, 
and is responsible for processes that involve processing complex domestic and foreign cash 
related activities for Alternative Assets(s). This would include following of established guidelines, 
identifying and resolving problems. 
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• Work with fund companies, money managers and internal partners to execute complex 

cash related activities for Private Equity, Hedge Fund and Real Estate Investments 
• Responsible for identifying and resolving problems within established guidelines. 
• Ensures day to day deliverables are met by ensuring checklists are followed and 

submitted to the next level on a daily basis. 
• Expected to use some initiative to resolve issues but refer more complex problems to 

supervisors/experts. 
• Actively involved in capturing process updates as and when they arise. 
• Works effectively as a team member but also independently to complete daily tasks.  

 
 
The successful candidate will benefit from having:  
 

• A College or University degree and relevant work experience are preferred. Willingness 
to work in shifts is required. 

• Good oral and written communication skills are required 
• Technical knowledge of MS Office (Excel) is required 
• Analytical and problem solving skills are required 



• Attention to detail is required 
• Basic industry knowledge of Capital Markets with exposure to Hedge Funds/Private 

Equity/Commingled Funds/Valuation Reporting/Reconciliation/Accounting is preferred 
 
 

4. Analyst- Banking Operations 

For more than a century, Northern Trust has worked hard building our legacy of outstanding 
service, expertise and integrity. From a Chicago-based bank founded in 1889, we now have 
more than 20 international locations and 16,500 employees globally. We serve the world’s most-
sophisticated clients – from sovereign wealth funds and the wealthiest individuals and families, 
to the most-successful hedge funds and corporate brands. 
 
We burnished our reputation as a global leader delivering innovative investment management, 
asset and fund administration, fiduciary and banking solutions enabled by sophisticated, leading 
technology. And through it all, we continually laid a solid, forward-looking foundation on which 
future generations can continue growing and achieving greater. 
 
As of September 30, 2017, Northern Trust Corporation had: 
 

• $131 billion in banking assets 
• $7.8 trillion in assets under custody 
• $9.7 trillion in assets under custody/administration 
• $1.1 trillion in assets under management 

 
The key responsibilities of the role include:  
 
Under direct supervision an Analyst in Securities Processing is responsible for the provision of 
validated securities pricing for the purpose of valuations, fund managers reporting and back 
office outsourcing. The role, part of the larger department supports team around the all Northern 
Trust locations, 24 hours a day.  
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• Ensures the data and valuation integrity of all asset information 
• Review new asset information, applying knowledge of various security types to interpret 

and record the security on the asset file 
• Research asset information on Bloomberg and FTS, ensuring accurate set up. 
• Communicate with data and valuation vendors, brokers, etc. to obtain information 

regarding assets 
• Responsible for identifying and resolving problems within established guidelines 
• Expected to use some initiative but refer more complex problems to supervisors/experts 
• Works effectively as a team member but also independently 

 

The successful candidate will benefit from having: 
  

• A College or University degree and relevant work experience is preferred. 
• Related Industry qualification / or studying towards, is preferred. 
• Good oral and written communication skills are required 
• Analytical and problem solving skills are required 
• Good knowledge of MS Excel is preferred 



• Customer Service Orientation is required 
• Industry knowledge of Financial Instruments, valuation business and regulations is 

preferred 
• Working knowledge of NAV calculations, Corporate Actions and Hedge Funds and 

Bloomberg, FT Interactive Data and Telekurs is preferred 
 

5. Analyst- Investment Performance & Reporting 

For more than a century, Northern Trust has worked hard building our legacy of outstanding 
service, expertise and integrity. From a Chicago-based bank founded in 1889, we now have 
more than 20 international locations and 16,500 employees globally. We serve the world’s most-
sophisticated clients – from sovereign wealth funds and the wealthiest individuals and families, 
to the most-successful hedge funds and corporate brands. 
 
We burnished our reputation as a global leader delivering innovative investment management, 
asset and fund administration, fiduciary and banking solutions enabled by sophisticated, leading 
technology. And through it all, we continually laid a solid, forward-looking foundation on which 
future generations can continue growing and achieving greater. 
 
As of September 30, 2017, Northern Trust Corporation had: 
 

• $131 billion in banking assets 
• $7.8 trillion in assets under custody 
• $9.7 trillion in assets under custody/administration 
• $1.1 trillion in assets under management 

 
The Analyst on the NTAM Investment Performance & Reporting team is responsible, with 
minimal oversight, for the audit and operations in support of investment performance 
measurement and data distribution. The incumbent works with relevant partners to ensure the 
accuracy and timeliness of all information that is provided to both internal and external clients.   
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• With minimal oversight, serves as the point of contact on specific Asset Management 

product offerings. May have limited familiarity across other product offerings. 
• Solid analytical and troubleshooting skills in the performance calculation and/or reporting 

process. 
• Assists with special projects and/or process improvement initiatives. 
• Identifies improvements to existing processes to further gain operational efficiency and 

productivity. 
• May interface with portfolio managers, product and/or client servicing to understand 

servicing requirements. 
• Attends committee meetings or meetings with Sr. Management 

 
The successful candidate will benefit from having:  

• A College or University degree and/or relevant proven work experience 
• CIPM or CFA a plus 
• Minimum 3 years of Accounting, Finance and/or Investment/Asset Management 

experience  
• Prior Accounting/Finance experience  



• Solid oral and written communication skills 
• Highly flexible and adaptable to change 
• Proficient in Excel and Microsoft Office applications 

 

6. Analyst, Investment Performance 
 
For more than a century, Northern Trust has worked hard building our legacy of outstanding 
service, expertise and integrity. From a Chicago-based bank founded in 1889, we now have 
more than 20 international locations and 16,500 employees globally. We serve the world’s most-
sophisticated clients – from sovereign wealth funds and the wealthiest individuals and families, 
to the most-successful hedge funds and corporate brands. 
 
We burnished our reputation as a global leader delivering innovative investment management, 
asset and fund administration, fiduciary and banking solutions enabled by sophisticated, leading 
technology. And through it all, we continually laid a solid, forward-looking foundation on which 
future generations can continue growing and achieving greater. 
 
As of September 30, 2017, Northern Trust Corporation had: 
 

• $131 billion in banking assets 
• $7.8 trillion in assets under custody 
• $9.7 trillion in assets under custody/administration 
• $1.1 trillion in assets under management 

 
Investment Risk and Analytical Services (IRAS) provides performance measurement and 
consulting services to institutional and private wealth clients in order to evaluate their investment 
programs. This investment performance analyst serves in a performance support role for 
multiple private wealth relationships ranging in size and complexity. Specifically, the individual  
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responds to inquiries received from Northern Trust portfolio managers and investment  
associates regarding performance measurement and reporting.  Daily responsibilities include 
evaluating program or portfolio performance, troubleshooting setup or reporting issues, fulfilling 
ad-hoc requests, and explaining performance data. 
  
The key responsibilities of the role include:   
 

1. Audit client’s fund and program rates of return through benchmark analysis and 
comparison to third party vendors (i.e. Bloomberg) 

2. Coordinate the delivery of performance reporting and collaborate with Operations and 
Technology partners to resolve outstanding inquiries 

3. Support performance reporting needs by answering inquiries as they arise from portfolio 
managers and investment associates located across the country 

4. Serve as the subject matter expert on Northern Trust proprietary applications that 
calculate and report client performance. Setup and maintain client performance 
programs within Northern Trust’s proprietary performance calculation engine 



5. Understand performance measurement of different investment instruments (equity, fixed 
income, hedge funds, limited partnerships, etc.) and be able to explain their performance 
relative to benchmarks, within a program and market conditions 

6. Connect regularly with portfolio managers and investment associates to understand new 
investment programs and products, provide ongoing training on IRAS applications, and 
support additional client needs 

7. Collaborate in a team environment with other investment performance analysts to 
enhance reporting and analysis process and raise broad considerations around 
systematic issues that may arise 

The successful candidate will benefit from having: 

• Undergraduate degree in business, finance or economics 
• An understanding of financial concepts, rate of return calculations, and familiarity with 

investment vehicles and benchmarks across multiple asset classes.   
• Time management is essential to be able to respond and resolve inquiries in an accurate 

and timely manner.   
• Analytical and problem solving skills are required to understand and provide 

performance reporting solutions, as well as to collaborate across client servicing teams 
and operational areas.  

• Strong organizational, written, and verbal client servicing skills are required 

 

7. Analyst, Securities Processing 
 
For more than a century, Northern Trust has worked hard building our legacy of outstanding 
service, expertise and integrity. From a Chicago-based bank founded in 1889, we now have 
more than 20 international locations and 16,500 employees globally. We serve the world’s most-
sophisticated clients – from sovereign wealth funds and the wealthiest individuals and families, 
to the most-successful hedge funds and corporate brands. 
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We burnished our reputation as a global leader delivering innovative investment management, 
asset and fund administration, fiduciary and banking solutions enabled by sophisticated, leading 
technology. And through it all, we continually laid a solid, forward-looking foundation on which 
future generations can continue growing and achieving greater. 
 
As of September 30, 2017, Northern Trust Corporation had: 
 

• $131 billion in banking assets 
• $7.8 trillion in assets under custody 
• $9.7 trillion in assets under custody/administration 
• $1.1 trillion in assets under management 

 
The key responsibilities of the role include:  
 
Under direct supervision an Analyst in Securities Processing is responsible for the provision of 
validated securities pricing for the purpose of valuations, fund managers reporting and back 
office outsourcing. The role, part of the larger department supports team around the all Northern 
Trust locations, 24 hours a day.  



 
1. Ensures the data and valuation integrity of all asset information   
2. Review new asset information, applying knowledge of various security types to interpret 

and record the security on the asset file 
3. Research asset information on Bloomberg and FTS, ensuring accurate set up. 
4. Communicate with data and valuation vendors, brokers, etc. to obtain information 

regarding assets  
5. Responsible for identifying and resolving problems within established guidelines   
6. Expected to use some initiative but refer more complex problems to supervisors/experts  
7. Works effectively as a team member but also independently 

 

The successful candidate will benefit from having:  
 

• College or University degree and relevant work experience is preferred.  
• Related Industry qualification / or studying towards, is preferred. 
• Good oral and written communication skills are required. 
• Analytical and problem solving skills are required.  
• Good knowledge of MS Excel is preferred. 
• Customer Service Orientation is required as is some industry knowledge of Financial 

Instruments, valuation business and regulations. 
• Working knowledge of NAV calculations, Corporate Actions and Hedge Funds and 

Bloomberg, FT Interactive Data and Telekurs is preferred. 
 
 
 

8. Analyst- Invest Performance & Reporting  

For more than a century, Northern Trust has worked hard building our legacy of outstanding 
service, expertise and integrity. From a Chicago-based bank founded in 1889, we now have  
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more than 20 international locations and 16,500 employees globally. We serve the world’s most-
sophisticated clients – from sovereign wealth funds and the wealthiest individuals and families, 
to the most-successful hedge funds and corporate brands. 
 
We burnished our reputation as a global leader delivering innovative investment management, 
asset and fund administration, fiduciary and banking solutions enabled by sophisticated, leading 
technology. And through it all, we continually laid a solid, forward-looking foundation on which 
future generations can continue growing and achieving greater. 
 
As of September 30, 2017, Northern Trust Corporation had: 
 

• $131 billion in banking assets 
• $7.8 trillion in assets under custody 
• $9.7 trillion in assets under custody/administration 
• $1.1 trillion in assets under management 

 

External Description 



The Analyst on the Northern Trust Asset Management (NTAM) Investment Performance & 
Reporting team is responsible, with minimal oversight, for the audit and operations in support of 
investment performance measurement and data distribution. The incumbent works with relevant 
partners to ensure the accuracy and timeliness of all information that is provided to both internal 
and external clients.  
 

1. With minimal oversight, serves as the point of contact on specific Asset Management 
product offerings. May have limited familiarity across other product offerings.  

2. Solid analytical and troubleshooting skills in the performance calculation and/or reporting 
process.  

3. Assists with special projects and/or process improvement initiatives.  
4. Identifies improvements to existing processes to further gain operational efficiency and 

productivity.  
5. May interface with portfolio managers, product and/or client servicing to understand 

servicing requirements. 
6. Attends committee meetings or meetings with Sr. Management 

 

Qualifications  
 

• A College or University degree and/or relevant proven work experience  
• CIPM or CFA a plus Minimum 3 years of Accounting, Finance and/or Investment/Asset 

Management experience Prior Accounting/Finance experience  
• Solid oral and written communication skills 
• Highly flexible and adaptable to change Proficient in Excel and Microsoft Office 

applications 
NOTE: RESUMES DUE AT NOON JAN. 12, 2018! 
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